
(KEW.320 - Pin. 1/2016)

Negeri

  (State)

Daerah
    (District)

Alamat Majikan
    (Employer Address)

    Tarikh Akhir

     (End Date)

          Kod 

      (Wagetype)

             Amaun

            (Amount)

    Tarikh Mula

      (Start Date)

       Kod 

   (Wagetype)

Kod Kumpulan PTJ/ PTJ 

    Dipertanggungkan

     (Cost Center)

Poskod

   (Postcode)

YA / TIDAK

SOCSO
(Employees' Social Security)

YA / TIDAK

Umur > 55 tahun & Kali Pertama Mencarum 

    PERKESO

   (Employee over 55 and first time contributor)

Mencarum PERKESO

   (SOCSO)

Tarikh mula kadar

    separuh
     (Start Date)

Amaun Caruman

   (Employee Amount)

Peratus Caruman 

     Separuh

     (Employee Percent)

KWSP 
(Employees Provident Fund)

Jawatan

   (Position)

Tempat Bekerja

   (Work Area)

Kod Daerah

    (District Code)

Skim Perkhidmatan 

    Berkomputer

   (Salary Schema)

     Tarikh Akhir

         (End Date)

               Amaun

               (Amount)

Pelbagai Maklumat Pekerja 
(Employee Miscellaneous)  

Kod Negeri

  (State Code)

Jenis KP

   (IC Type)

Dana

    (Fund)

Kump Pekerja

    (EE Group)

Sub Kump Pekerja

    (EE SubGroup)

Perubahan Nama

  (Change Of Name)

Peratus Caruman

   (Employee Percentage)

No Siri HRMIS

    (Serial No)

No. Gaji

  (Personnel No.)

Pejabat Perakaunan 

    Baru (ActR = 20)

    (New Business Area)

No Kad Pengenalan

    (IC Number)

Nombor Kad Pengenalan 

  (Personnel ID)

Nama

  (Name)

Sebab Tindakan
(Action Reason)

No rujukan

  (Ref. No)

Tarikh Mula Tindakan

    (Action Date)

Kod Kump PTJ/ PTJ 

    Membayar

    (Functional Area)

Kod Kumpulan PTJ

     (Subarea)

Program/ Aktiviti/ Amanah/ 

   Projek/ Setia/ SubSetia/ CP

    (WBS)

     Tarikh Mula

        (Start Date)

KERAJAAN MALAYSIA

Tindakan 

  (Action)

Pegawai Pengawal

     (Personnel Area)

Penempatan Organisasi  
  (Organizational Assignment)

Pusat 

    Pembayaran

    (Pay Center)

Pejabat Perakaunan

   (Business Area)

BORANG PERUBAHAN GAJI 

Caruman Berkanun

 Alamat 

 (Addresses) 

 Elaun &  Tunggakan Elaun 

 (Recurring Allowance) 
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Tandatangan

Nama

Jawatan

Tarikh

No. Kelulusan Perb.:  KK/BSKK/10/600-2/1/2(49)

LAMPIRAN A - BORANG PERUBAHAN MAKLUMAT PERIBADI

Hendaklah diisi oleh Pusat Tanggung Jawab (PTJ) sekiranya PTJ masih belum HRMIS enable

BUJANG / KAHWIN

Status Kahwin

    (Marital Status)

Etnik Asal

   (Ethnic Origin)

Pilihan Pencen/ 

   KWSP 

   (Pension/ EPF Eligible)

Tarikh Lahir

     (Date of Birth)

Taraf Warganegara

   (Citizen)

 Gaji Pokok 

 (Basic Pay) 

No. K/P

    (IC No.)

    Cara  

   Bayaran

   (Payment 

     Mtd)

UNTUK KEGUNAAN PEJABAT PERAKAUNAN SAHAJA

Penerima Saraan 
(Payee Details)

Potongan - Saraan 
(Personal Deductions - Payee)

Disediakan oleh

  (Prepared by)

Disahkan oleh

  (Approved by)

Jantina

   (Gender)
L / P

Agama

    (Religion)

Maklumat Peribadi Tambahan
  (Additional Personal Data)

Skim Saraan

    (PS Type)

Maklumat Peribadi 
  (Personal Data)

Sila lihat keterangan di Panduan Mengisi Borang Perubahan Gaji 

Disemak oleh

   (Reviewed by)

Muka surat 2 / 2

Skim

    (PS Area)

Sebab 

   Perubahan Gaji

  (Basic Pay Reason)

Bulan Kenaikan 

    Gaji

    (Increment Month)

Muka surat 1 / 2

Potongan 
(Recurring Deduction/ Additional Tax Deduction)

     Tarikh Akhir

       (End Date)

        Nombor Rujukan

   (Membership No/ Reference No)

          Amaun

         (Amount)

          Kod 

      (Wagetype)

             Tarikh Akhir

               (End Date)

       Kod 

   (Wagetype)

         Amaun

         (Amount)

 Amaun

   (Amount)

Nama Penerima

   (Payee Name)

Kod Bank 

(Bank Key)

 
Tarikh Mula

   (Start Date)

Tarikh Akhir

    (End Date)

Kod & 

   Sub-jenis

   (Wagetype &

    Subtype)

 No. Akaun Bank

   (Bank Account No.)

    Tarikh Mula

     (Start Date)

   Tarikh Mula

    (Start Date)

Tarikh Mula

   (Start Date)

Bayaran Imbuhan

 (One Time Payment/Deduction) 

      Tarikh Akhir

         (End Date)

            Amaun

            (Amount)

Bayaran Lebih Masa 

 (Employee Remuneration Info)

      Kod 

   (Wagetype)

40 41 42 43 44 45 46 47

48 49 50 5251

59 60

61

72 73

76 78

53 54 5655 57 5958

66 68

69 70 71

7574

60 61

65 67

62 63

64



Bilangan

   Tanggungan

   (No. Of  

     Dependents)

Pasangan 

OKU

   (Disabled 

Spouse)
YA/ TIDAK

Tarikh Pencen/ 

    Bersara Pilihan

    (Pension/ Optional Date)

Alamat Emel

   (Email Address)

Nombor Telefon

     (Telephone Number)

No. Cukai 

Pendapatan

   (Income Tax No.)

Tarikh Spesifikasi
(Date Specifications)  

Tarikh Lantikan 

    Pertama

    (Date of First Hire)

Individu OKU

   (Disabled 

Individual)

Kod Bank

     (Bank Key)

Pasangan 

Tidak 

   Bekerja

   (Spouse 

Relief)

 Pengawasan Kerja 
(Monitoring Of Task)

YA/ TIDAK

Tarikh Lantikan 

    Sekarang

    (Date of Current Position)

No Akaun

   (Bank No)

Tarikh Tamat Kontrak

     (Date of Task)

Komunikasi 
  (Communication)

KWSP 
(Employees Provident Fund)

Potongan Cukai Bulanan
  (Monthly Tax Deduction)

Nombor KWSP

   (EPF Number)

Gred Gaji

   (PS Group)

Maklumat Bank
(Bank Details)

Tangga Gaji

     (PS Level)

YA/ TIDAK

Amaun

   (Amount)
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